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Accreditations

Northampton Community College is accredited by the
Middle States Commission on Higher Education. The
association can be contacted at 267-284-5000 or at 3624
Market Street, Philadelphia, PA 19104. The College is also
approved and registered by the Pennsylvania Department of
EPrevioducation. The College is authorized to award the
associate in arts, associate in science, and associate in applied
science degrees.

* Accounting, Business Administration, and Business
Management: The Accounting, Business
Administration and Business Management programs are
tully accredited by the Accreditation Council for
Business Schools and Programs (ACBSP). The Council
can be contacted at 913-339-9356 or at 11520 West
119th Street, Overland Park, KS 66213.

* Dental Hygiene: The program in dental hygiene is
accredited by the Commission on Dental Accreditation.
The Commission is a specialized accrediting body
recognized by the United States Department of
Education. The Commission on Dental Accreditation
can be contacted at 312-440-4653 or at 211 East
Chicago Avenue, Chicago, IL 60611-2678 www.ada.org;

* Diagnostic Medical Sonography: The Diagnostic
Medical Sonography program is accredited by the
Commission on Accreditation of Allied Health
Educations Programs (CAAHEP) in collaboration with
the Joint Review Committee on Education in Diagnostic
Medical Sonography. The JRC-DMS can be contacted at
443-973-3251 or 6021 University Blvd., Suite 500
Ellicott City, Md 21043.

* Early Childhood Education: The Early Childhood
Associate Degree, including its online program, is
accredited by the National Association for the
Education of Young Children (NAEYC). The
Association can be contacted at 1313 L St. N.\W. Suite
500, Washington DC 20005 202- 232-8777 or
WWW.Naeyc.org,

* Funeral Service Education: The program in Funeral
Service Education is accredited by the American Board
of Funeral Service Education (ABFSE), 3414 Ashland
Ave., Suite G, St. Joseph, MO 645006, 816-233-3747. The
annual passage rate of first-time takers on the National
Board Examination (NBE) for the most recent three-
year period for this institution and all ABFSE accredited
funeral service education programs is posted on the
ABFSE web site (www.abfse.org). Northampton
Community College is also a member of the University
Mortuary Science Education Association.

* Nursing: The Practical and Associate Degree Nursing
programs are approved by the Pennsylvania State Board
of Nursing and accredited by the National League for
Nursing Accrediting Commission, Inc., 3343 Peachtree
Rd. NE, Suite 850, Atlanta, GA 30326, 404-975-5000 or
www.nlnac.org .

* Paralegal: The Paralegal program has been approved by
the American Bar Association. Information on ABA

approval can be obtained from the American Bar
Association, Standing Committee on Paralegals, 321 N.
Clark Street, 19th Floor, Chicago, IL 60654 or at http://
www.abaparalegals.org

* Radiography: The Radiography program is fully
accredited by the Joint Review Committee on Education
in Radiologic Technology (JRCERT) 20 North Wacker
Drive, Suite 2850, Chicago, Illinois 60606-3182,
www.jrcert.org. 312-704-5300

* Solar Photovoltaic: The Solar Photovoltaic Systems
courses are accredited by the Interstate Renewable
Energy Council IREC) Institute for Sustainable Power
Quality ISPQ). IREQ can be contacted at P.O. Box
1156, Latham, NY, 12110-1156, 518-458-6059,
WWww.irecusa.org

* Veterinary Technology: The Veterinary Technician
program is accredited by the American Veterinary
Medical Association (AVMA) and the Committee on
Veterinary Technician Education and Activities
(CVTEA) since 1999. The AVMA / CVTEA can be
contacted at 847-925-8070 or at 1931 North Meacham
Road, Suite 100, Schaumburg, II. 60173.

Admissions Policy

The College will admit all applicants who are high school
graduates (from a regionally-accredited or state Department
of Education recognized school), General Educational
Development (GED) recipients, or home schooled students
who have completed senior level curriculum.

In addition, adults who are not high school graduates will be
admitted if they are 18 years of age or older or if they give
evidence of being able to benefit from courses offered by the
College. Students not meeting any of the previous criteria
may be considered for admission on an individual basis.

Acceptance to the College does not ensure admission into all
academic programs. Students who do not meet the College's
academic standards or those who do not meet special
admissions requirements will not be accepted into selective
programs. Satisfying minimum special program requirements
for selective admission programs does not guarantee
admission into special programs.

Note: State and federal regulations prohibit students who
have not earned a high school diploma (from a regionally-
accredited or state Department of Education recognized
school) or GED from receiving any form of federal or state
financial aid.

How to start. ..

Below are the items that must be completed if you intend to
earn a degree, certificate or specialized diploma on a full- or
part-time basis.

1. Submit a completed application form or apply online at

www.northampton.edu and include a $25 non-refundable
application fee in the form of a check or money order made
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payable to NCC; or VISA, MasterCard, American Express or
Discover card.

2. Official high school, GED, home school record, and
college transcripts (if applicable) are required if you are
applying for a selective program and/or if you atre applying
for financial aid.

3. To receive transfer credits, an official college transcript
must be submitted. Credits for which a student received a
grade of C or better, and which apply to a student's program,
will be accepted as transfer credits. Only credits from
institutions that have regional accreditation or are recognized

by the American Council on Education (ACE) are acceptable.

4. Special requirements for certain programs are listed within
this catalog, or under "Selective Admissions Programs" on
the Admissions page of the NCC Web site.

5. Students who wish to audit a course must submit a
completed application form.

New Student College Success Policy

All new students who have never attended college are
required to enroll in COLS101-College Success. This course
must be taken in the first semester of enrollment. Students
who are required to, or have taken, COLS150-Skills for
Academic Success, are exempt from taking COLS101.
Transfer students are exempt.

Tuition Deposit

Full-time students, excluding Allied Health students who pay
a $200 fee, must pay a $50 admission tuition deposit fee.
Part-time students in selected programs will also be charged
the fee, which will be applied to tuition and fees.

 If you are entering in the fall semester, the deposit will
be payable within 15 days of acceptance and refundable
to June 1; deposits paid after June 1 will not be
refundable.

 If you apply after June 1, deposits will be payable within
15 days of acceptance or at the time of registration,
whichever is earlier, and the deposit will not be
refundable.

¢ If you are entering in the spring semester, the deposit
will be payable within 15 days of acceptance and
refundable to December 1; deposits paid after
December 1 will not be refundable.

 If you apply after December 1, deposits will be payable
within 15 days of acceptance or at the time of
registration, whichever is earlier, and the deposit will not
be refundable.

Concurrent and Dual Enrollment

for High School and Home
School Students

Dual enrollment students from participating high schools
may enroll in College courses as specified by each high
school. Enrollment eligibility requirements vary by school
district and are available in each high school guidance office
and NCC's Admissions Office.

Concurrent enrollment students may enroll in one or two
classes at NCC if they are_seniors in high school or in the last
year of a home school curriculum and have demonstrated
the academic ability to benefit from course offerings at the
College. All students must have approval of their school
districts. Final decision to admit a concurrent enrollment
student rests with the College.

Students who are in academic difficulty or have been expelled
or dropped out of high school are not eligible for concurrent
enrollment. Such students will fall under the regular College
admissions policy, which requires students to be 18 years of
age and give evidence of being able to benefit from courses
offered by the College.

All requests for concurrent and dual enrollment are
processed through the NCC Admissions Office.

International Students

Any student who is or intends to be in the United States on a
student (F'1) visa is considered an international student.
Before acceptance to NCC can be granted or the I-20 visa
form can be issued, the following must be submitted to the
Admissions Office:

1. NCC application with $25 application fee

2. All official transcripts in English from high school and/or
college

3. Certification of Finance (obtained from Admissions) along
with a bank statement verifying that $19,000 (if room and
board is needed by the student) is available for educational
purposes.

Preferred deadline to apply for Fall - July 1st, and for Spring -
November 15th

For more information or to request an international student
packet, contact the Admissions Office. The application is
available online at www.northampton.edu.

Special Programs with Additional

Admissions Requirements

More complete information is mailed to all applicants in these programs.

Dental Hygiene (preferred deadline Feb. 1 - Fall start only)
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*  Before Adpmission:
* High school Chemistry and Biology with lab, with
B or better, overall grade point average of 3.0.
(college courses may be substituted for missing
high school requirements)For those with more than
12 college credits - college level Chemistry and
Biology courses can be a B - or better, minimum
2.7 overall and program science specific grade
point average
e Career Assessment Form
. Aﬁ‘erAdmmzon
Medical form
* CPR certification: BLS for Healthcare Providers
¢ Health Insurance
 First Aid Certification
* Criminal Background Check
* PA Child & Elder Abuse History

Diagnostic Medical Sonography (Associate in Applied
Science - AAS; preferred deadline February 1 - Fall start
only)

*  Before Admission:

* High school Algebra I and IT with "Cs" or better,
high school Biology with lab with a "B" or better
(college courses may be substituted), at least 3.0
GPA, submission of Career Assessment Form, visit
to an affiliated hospital, interview by invitation

. Aﬁ‘erAdmmzon
Medical Form

* Health Insurance

* Drug Screen

* State and Federal Criminal Background Checks

* CPR Cettification for the Health Care Provider

»  Written verification that the Essential Functions/
Technical Standards can be met (form provided
after admission)

Diagnostic Medical Sonography Diploma (Diploma
Program; preferred deadline February 1 of previous year -
Spring start only)

. Before Admission:
Completion of high school or equivalent courses at
a post-secondary institution
¢  Minimum overall GPA of 3.0
 Allied Health background
e MATH 140 (College Algebra)
* Interview by invitation
¢ DMSG 101 (Fundamentals of Sonography)
¢ DMSG 103 (Introduction to Acoustical Physics)
* Human Anatomy & Physiology I and 1T (BIOS 204
& BIOS 254)
¢ Communication Skills (ENGL 101, English I; and
CMTH 102, Speech Communication)
e CISC 101 (Introduction to Computers) or three
one-credit courses through OE/OE (OFAD 141,
142, 143)
o After Admission:
* Medical Form

e Health Insurance

* Drug Screen

* State and Federal Criminal Background Checks

* CPR Certification for the Health Care Provider

e Written verification that the Essential Functions/
Technical Standards can be met (form provided
after admission)

Funeral Service Education (preferred deadline Feb. 1 - Fall
start only)

*  Before Admission:
* High school Chemistry and Biology with labs with
Cs or better, overall grade point average of 2.5
(college courses can be substituted for missing high
school requirements)
* or Accelerated Program - completion of all general
education credits with an overall college grade
point average of 2.5
o After Admission:
* Medical form
* Student Trainee form
* Health Insurance

Medical Assistant (Diploma Program; preferred deadline
February 1 - Fall start only)

*  Before Admission:

* High school diploma or GED, high school biology
with a lab with a C or better, high school Algebra I
with a C or better (college courses can be
substituted for missing high school requirements),
placement into college level English

. AfferAdmzmon
State and Federal Criminal Background Checks

* Physical examination forms

* Immunization history

¢ Documentation of recent hepatitis B vaccination

or relevant titer
¢ Child and Elder Abuse Clearance forms

Nursing (preferred deadline Feb. 1 for Fall start and Sept. 15
for Spring start)

*  Before Adwission:

* RN - completion of high school diploma or
equivalent, high school Chemistry and Biology with
lab with B or better, two years of Algebra with a C
or better (college courses can be substituted for
missing high school requirements), placement test
into college level English and Math, overall college
grade point average of 3.0.

* Advanced Placement RN - RN requirements above,
3.0 in college level courses applicable to the
program, completed specified RN general
education core with C or better, current LPN
license, passed the required Excelsior exams

* LPN (Fall start only) - completion of high school
diploma or equivalent, high school Algebra I and
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Biology with C or better (college courses can be
substituted for missing high school requirements),
overall college grade point average of 2.5
After Admission:

* (PR certification

* State and Federal Criminal Background Checks

* Health insurance

 Child Abuse Background Check

¢ Felony statement

* Medical form

Radiography (preferred deadline Feb. 1 - Fall start only)

*  Before Admprission:
* Completion of high school diploma or equivalent
* High school biology with lab with "C" or better
(Or BIOS 115 with "C' or better) and two units of
Algebra (Or MATH 022 and MATH 026, Or
MATH 028) with "C" or better
* Minimum overall GPA of 2.5
* Complete Career Assessment Form (CAF) using
virtual shadowing
* Information session and interview for competitive
applicants
e After Admission:
* Medical forms
 State and Federal Criminal Background Checks
* Health insurance
* CPR certification for Health Care Provider
* Written verification that the Essential Functions
Technical Support Standards can be met

Sports Medicine: Athletic Training (preferred deadline
Feb. 1 - Fall start only)

*  Before Admrission:
* Completion of high school diploma or equivalent
* High school Chemistry with lab with "B" or better
(or CHEM 135 with "B" or better), high school
Biology with lab with "C" or better (or BIOS 115
with "C" or better), one year of high school
Algebra with a "C" or better (or MATH 022 with a
"C" or better, and eligibility to take English 1.
After Admission:
 State and Federal Criminal Background Checks
* Medical forms and vaccinations

Veterinary Technician (preferred deadline Feb. 1 - Fall start
only)

*  Before Admission:

* High school Biology with lab with B or better,
Algebra I and II with C or better (college courses
can be substituted for missing high school
requirements)

* Interview (qualified applicants will be notified of
date)

After Admission:
* Medical form

Other Requirements

*  Before Admission:
¢ Culinary Arts - Placement into English I by testing
or transfer course
* Theatre - Audition during first semester
o After Adwission:
* Automotive - Auto dealership sponsorship, valid
driver's license, meeting with program director
* Early Childhood Education - Medical form, Child
abuse background check, 2 letters of reference
* Culinary Arts - Medical form

Residency Policy

Tuition and fees at Northampton Community College are
based on a student's permanent place of residence.

Students who have a permanent place of residence and meet
all of the requirements as defined in the Northampton
County or Monroe County Residency Policies are eligible to
receive the applicable residency tuition and fee rate.

Residency is determined by the Admissions Office during the
Admissions Application process and communicated to the
student in the student's Letter of Acceptance. Changes in a
student's residency which occur after a student is accepted to
NCC are processed by the Registrar's Office.

Residency

To receive the in-district tuition rate, a student 21 years of
age or older must meet all of the following requirements:

1. Be a US. citizen, permanent resident, H visa holder, or
refugee.

2. Maintain a legal residence* in one of the eight sponsoring
school districts** for at least 90 consecutive days prior to
start of the semester for which they are applying,

*A legal residence is a student's permanent place of
residence and one they have moved into for reasons other
than attending college. Students living with in-district
relatives do not qualify as legal residents.

**Bangor, Bethlehem, Easton, Nazareth, Northampton, Pen
Argyl, Saucon Valley, or Wilson

3. Provide two proofs of residency dated 90 days before a
semester begins from the list below:

* A PA driver's license with current address

* per capita (school district) tax receipt for the current
year

¢ valid PA Department of Transportation ID card

* lease (per capita tax bill or receipt or a utility bill needs
to be the 20d proof)

* utility bill (is accepted as 20d form of proof for lease
only)

* deed - home ownership is exempt from the 90 day rule




(i\ Northampton Community College

College Catalog 2012-13

A student under the age of 21 retains the residency of his/
her parents.

Families moving into a sponsoring school district (see **
above) must submit a Change of Information form and
show proof of parents' residence with the required
documents listed above to the Admissions Office (for new
students) or the Records Office (for returning students).

A student under 21 not living with parents may be eligible for

in-district rates if he/she proves independence. He/she must
submit documentation proving independent status.

The definition of an independent student is one who is 1) a
veteran, 2) married, 3) an orphan or ward of the court, 4) has
legal dependents for whom he/she provides at least 50% of
the support, or is 5) a full time, permanent, benefits eligible
employee who pays local or per capita tax in-district.

If proof of one of the above cannot be given, the student
maintains parents' residence.

IMPORTANT NOTES:

1. Students must document their residency before the first
day of the semester in order to receive in-district rates for
that semester. Students who qualify for residency after the
beginning of a semester will be granted the appropriate
tuition rates for the following semester. The college will not
make retroactive changes to residency status.

2. Veterans retain the residency they had at the time they
entered the military. They can qualify for in-district tuition as
stated above.

3. If a student can not provide any of the documents listed
above, please contact Admissions or Records for further
guidance.

4. The documents will be reviewed and decided upon by the
Residence Committee. Appeals of committee decisions will
be reviewed by the Vice President of Student Affairs.

5. The College reserves the right to request additional
information when appropriate. Until this residency
documentation is received, student tuition will be assessed at
the out-of-district or out-of-state rate. Falsification of
records will result in immediate and retroactive residence
change to out-of-county or out-of-state, and could result in
disciplinary action.

6. NCC's decision to approve in-district residency may be
challenged by the school district if their records do not
reflect proper residency status. Out-of-county (those not
residing within the eight sponsoring school districts) and out-
of-state students will be charged non-resident fees.

Northampton Sponsoring School

Districts

e Bangor Area
¢ Bethlehem Area

* FEaston Area

* Nazareth Area

¢ Northampton Area
e Pen Argyl Area

¢ Saucon Valley

* Wilson Area

Residency - Monroe County

To receive the Monroe County tuition rate, a student 21
years of age or older must meet all of the following
requirements:

Be a US. citizen, permanent resident, H visa holder, or
refugee.

Maintain a legal residence* in Monroe County for at least
90 consecutive days prior to start of the semester for which
they are applying;

*A legal residence is a student's permanent place of
residence and one they have moved into for reasons other
than attending college. Students living with Monroe County
relatives (other than patrents/legal guardians) do not qualify
as legal residents.

Provide two proofs of residency dated 90 days before a
semester begins from the list below:

* a PA driver's license or valid PA Dept. of
Transportation ID card showing current address

e apartment lease in your name

* Jocal real estate tax bill for the current year

* item mailed to your residence - only bank statement; pay
stub; bills from utilities, credit card or phone

* deed - home ownership is exempt from the 90 day rule

A student under the age of 21 retains the residency of their
parents.

Families moving into Monroe County must submit a Change
of Information form and show proof of parents' residence
with the required documents listed above to the Enrollment
Office.

A student under 21 not living with parents may be eligible
for Monroe residency rates if he/she proves

independence. He/she must submit documentation proving
independent status.

The definition of an independent student is one who is 1) a
veteran, 2) married, 3) an orphan or ward of the court, 4) has
legal dependents for whom he/she provides at least 50% of
the support, or is 5) a full time, permanent, benefits eligible
employee who pays local or per capita tax in Monroe County.

If proof of one of the above cannot be given, the student
maintains parents' residence.
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Placement Testing Policy

The college uses placement tests to assess skills in reading,
writing, mathematics and English as a second language
(ESL).* The results are used to place students into courses
where they will have the best opportunity to succeed.
Courses are available for students who need developmental
work as determined by placement testing,

Before registering for credit courses, students must take the
placement tests (or provide other evidence of English or
Math eligibility). If students need developmental work, they
must begin that work in their first semester at the college and
continue until the requirements are completed (which may
take several semesters). Based upon reading/writing
placement testing, students may be required to enroll in
College Success| Academic 1 earning Skills (COLS-/ACLS-)
courses as outlined in the Placement Guidelines.
Developmental course work does not count toward degree
requirements. Students who place into developmental
courses can retest once before starting those courses.
Students may not take the test while enrolled in a
developmental course.

Some students may be placed into English or Mathematics
courses as a result of PSSA, ACT, or SAT scores, or previous
degrees or courses. Students must furnish the appropriate
evidence of previous testing or experience before registering
for courses. If they do not furnish evidence, they must take
the placement test before registering.

* Students whose first language is not English should contact
the ESL department for testing and placement. If students
have low reading or writing scores on the English Placement
Test and their first language is not English, they will be
referred to the ESL department for ESL testing and
placement.

Requests for accommodated testing must be submitted
through the Office of Disability Services.

Placement Guidelines: English, College Success/
Academic Learning Skills & Mathematics

ENGLISH

English I (ENGI.101):

* Competence as determined by the English placement
test

¢ Combined Reading and Writing 11th grade PSSA score
of at least 2650 (with neither Reading nor Writing score
below 1200).

¢ Score of 500 or higher on both the SAT Writing and
Critical Reading exams (2005 and beyond).

* Evidence of a score of 21 or higher on the ACT
English Exam.

¢ Completion of required developmental courses.

Writing Skills Workshop (ENGI. 027):

* Placement into developmental writing only as
determined by the English placement test or course
work. [R in Writing Skills I (ENGL 025); R in Reading
Fundamentals (READ 016) and/or Critical Reading

(READ 017)]

Writing Skills T (ENGI.025), Writing Skills IT (ENGI. 026),
Reading Fundamentals (READO016), Critical Reading
(READO17):

* Placement as determined by the English placement test

English as a Second Language:

* English language competence as determined by ESL
department

COLLEGE SUCCESS/ACADEMIC LEARNING
SKILLS

College Study Skills (ACLS 020):

* Required for students needing either Writing Skills I
(ENGL 025) or Reading Fundamentals (READ 016);
ACLS020 should be taken in the same semester as
ENGL025 and/or READO016

College Success (COLS 101):

¢ All new students who have never attended college are
required to enroll in COLS101-College Success. This
course must be taken in the first semester of
enrollment. Students who are required to, or have taken,
COLS150-Skills for Academic Success, are exempt from
taking COLS101. Transfer students are exempt.

Skills for Academic Success (COI.S150):

* Required for students needing both Writing Skills II
(ENGL026) and Critical Reading (READO017); all three
should be taken in the same semester.

MATHEMATICS

Prealoebra TH 020), Applications in Math TH103):

*  Open enrollment; no placement or pre-requisites needed

Elementary Algebra (MATH 022), Intermediate Algebra
(MATH 026):

* Competence as determined by the mathematics
placement test

¢ Completion of required developmental courses with a C
or better

Elementarv and Intermediate Aloebra Combined TH

028):

¢ Competence as determined by the mathematics
placement test
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Foundations of Mathematics I (MATH118). Foundations of
Mathematics 11 TH119), The Nature of Mathematics
MATH120), College Aloebra (MATH140). Introductor

Statistics (MATH150):

* Competence as determined by the mathematics
placement test

e 11th grade PSSA math score of 1300 or higher

* Score of 500 or higher on the SAT mathematics exam

* Completion of required developmental courses with a C
or better

For all other MATH classes, refer to course prerequisites in
each course description.

Transferring

Transferring In

Northampton Community College will accept credits when
transferring from another institution when:

1. Credits earned at U.S. colleges and universities are
accredited by the following regional associations:

* Middle States Association of Colleges and Schools
* New England Association of Schools and Colleges
* North Central Association of Colleges and Schools
¢ Northwest Association of Schools and Colleges

* Southern Association of Colleges and Schools

*  Western Association of Schools and Colleges

2. Credits earned from a foreign institution are evaluated by
an evaluation agency such as World Education Services Inc.
or Educational Credential Evaluators Inc. and a copy of the
evaluation sent directly to NCC. For more information
concerning WES, please contact the NCC Admissions or
Records Office;

3. Courses taken through the military are provided to the
College on the official DD295 form or AARTS transcript;

4. The course grade is C or better. Courses taken on a pass/
fail basis may be accepted only if the official transcript states
that a "pass" grade is equivalent to a C or above;

5. The course content is equivalent to a Northampton
course;

6. The course is applicable to the student's Northampton
program;

7. Transcript is official (sealed, delivered directly to the
Northampton Admissions Office).

A maximum of 45 credits with up to 75% of total program
credits may be transferred to Northampton toward an

associate's degree (maximum of 50% may be credit by exam).

Admissions determines transferability of credits for new
students and change of majors into the allied health majors;
the Registrar determines all other transferability of credits.

Transferred credits are added to a student's record upon final
verification of enrollment (after the refund period of a

student's first semester). Grades do not transfer (no effect on
NCC GPA).

Transfer with a Bachelor's degree

A student possessing a baccalaureate degree from a regionally
accredited college or university and enrolling at
Northampton in an Associate's degree program shall be
considered to have completed the general education core
requirements except for required courses identified by the
program faculty. Check with Admissions Office for approved
list of general education courses transferrable into each
program.

Transferring Out

More than half of the students at Northampton are enrolled
in transfer programs. The College will recommend for
transfer those students whose personal qualities and
academic achievement indicate that they will succeed at other
institutions. Although a C average is usually considered
minimal for transfer, the specific average required varies with
the selective admissions policy established by each individual
institution.

The transfer of specific courses normally depends upon
appropriateness of completed work to the intended transfer
program. Generally, courses completed with a grade of C or
better receive transfer credit. The maximum amount of
transfer credit varies by college, but normally 60 to 70 credit
hours of applicable course work can be transferred. The final
decision regarding admission and the acceptability of transfer
credit hours rests with the receiving institution.

A course-by-course reference guide is available for your use
in the Northampton Advising and Transfer Office. The guide
indicates how individual NCC courses transfer to many of
the four-year institutions in eastern Pennsylvania. Some
course guides are on the advising and transfer services web
page.

The fact that freshman and sophomore requirements vary
considerably among senior colleges suggests that students
should discuss their transfer plans with both a faculty advisor
and an advising specialist, who will help plan a program as
near as possible to the requirements of the intended transfer
program.

Unless there is no doubt that the student will transfer to a
particular college, it is generally advisable to take courses at
the College which are as close as possible to those offered at
those colleges which might be considered for transfer.

Articulation Agreements

NCC has over 100 articulation agreements with more than 30
colleges and universities. Articulation agreements are signed
by two institutions to make the transfer process easier for
students. There are several types of articulation agreements
that NCC has with various institutions. Most offer the
greatest benefit to students who earn an associate degree
then transfer to complete a baccalaureate degree. The most
common types of agreements are explained below.
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Dual Admissions agreements allow students to apply to
both NCC and the partner four-year institution. Typically,
students are provisionally accepted to the four-year
institution provided they meet the admissions criteria
outlined in the agreement. Admissions criteria usually require
a student to earn an associate degree with a minimum grade
point average. Dual admissions agreements are good for
students who know before coming to NCC the four-year
institution they want to attend.

Core-to Core agreements guarantee that credit earned by
students who complete an A.A. or A.S. degree at NCC will
be accepted towards the core requirements at the four-year
institution. Core requirements are the general education
portion of a baccalaureate degree. General education
requirements vary among institutions. Students benefit from
core-to-core agreements because all of the credit earned
from the associate degree is applied to the four-year program
without evaluating individual courses. Typically, there are also
admissions criteria for transfer students outlined in the
agreement.

Program-to-Program agreements are designed to map out
the curriculum necessary for students to earn an associate
degree at NCC and meet the requirements for a
corresponding baccalaureate degree at a four-year institution.
The agreements stipulate the exact major courses, general
education courses, and electives students should take to make
a seamless transfer.

Take your Credits with You Pennsylvania has an innovative
statewide transfer system that allows up to 30 foundation
credits to be transferred from one participating college or
university to another, anywhere in the state.
pacollegetransfer.com offers all the information you need to
make full use of this transfer system.

List of Institutions with
Agreements

* Albright College

* Bloomsburg University of PA
¢ Cabrini College

¢ Capella University

* Cedar Crest College

¢ Centenary College

* Central Pennsylvania College

¢ Champlain College

* College Misericordia

¢ DeSales University

¢ Dickinson College

* Drexel University

* East Stroudburg University of PA
* Hastern Kentucky

¢ Fairleigh Dickinson University
* Franklin University

¢ Immaculata University

* Jones International University

¢ Kaplan College

¢ Keystone College

¢ Kutztown University of PA

¢ Lafayette College

* Lehigh University

* Marlboro College

* Marywood University

¢ Misericordia University

* Moore College of Art and Design
* Moravian College

¢ Nova Southeastern University

¢ Old Dominion University

* Peirce College

* Pennsylvania College of Technology
e PSU Lehigh Valley

St Joseph's College of Maine

¢ SUNY College of Environmental Science and Forestry
¢ Temple University

* Thomas Jefferson University

¢ University of Delaware

¢ University of Illinois at Springfield
* University of Pittsburgh

e University of the Arts

* Upper Iowa University

¢ West Virginia University

Academic Passport

Academic Passport is an agreement between Pennsylvania
Community Colleges and the State System of Higher
Education (SSHE). It allows community college students
who earn an A.A. or A.S. degree with a GPA of 2.0 or higher
to be accepted to a SSHE university. It also guarantees the
acceptance of up to 60 credits to be applied towards a
Baccalaureate degree entitling a student to junior status. The
first 45 credits will be used as general education requirements
with the additional 15 credits applied to major requirements
or electives. Although this agreement allows students to be
accepted at the 14 SSHE universities it does not guarantee
acceptance to selective admission or enrollment capped
programs. Other criteria will be used for these programs.

Programs eligible for Academic Passport at NCC are:
Biology, Business Administration, Chemistry,
Communication Studies, Computer Science, Computer
Information Systems, Education, Engineering, Fine Art,
General Studies, Individual Transfer Studies, Journalism,
Liberal Arts, Math/Physics, Social Work, Sport Management,
and Theatre.

Universities in the PA State System of Higher Education are:

* Bloomsburg University of PA

* California University of PA

* Cheyney University of PA

¢ Clarion University of PA

* East Stroudsburg University of PA
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* Edinboro University of PA

* Indiana University of PA

¢ Kutztown University of PA

* Lock Haven University of PA

* Mansfield University of PA

¢ Millersville University of PA

¢ Shippensburg University of PA
 Slippery Rock University of PA
¢ West Chester University of PA

Individualized Transfer Studies
Program

The Individualized Transfer Studies program at
Northampton is designed for students who have a clear
intention to transfer to a specific baccalaureate college. The
program is unique in that each student works with the four-
year institution and designs a curriculum to meet the specific
requirements for the major at the baccalaureate institution.

The program consists of a three-part curriculum which
includes:

¢ The current general education core for the associate in
arts (A.A.) programs;

* The addition of one Humanities and one Social Science
to the general electives;

¢ The remaining credit hours will align with the
requirements at the transfer institution.

The Individualized Transfer Program ensures that students
take only those courses at NCC which are required by the
four-year institution to which they intend to transfer. This
option is intended for students who have identified their
baccalaureate institution of choice. The student must meet
with an advisor at the four-year institution to pre-plan a
program of transferable courses. These Northampton
courses will fulfill the general distribution requirements and
other courses that are required at the four-year institution.
This enables students to get a head start on their
baccalaureate degree with an associate's degree from
Northampton.

Program Information

All the academic programs within the College are designed to
help you meet your goals. Northampton offers programs that
will transfer to four-year colleges and universities, as well as
those that prepare you to step right into today's competitive
work force.

At Northampton, all curricula have a general education
component that serves as a solid base for your education. In
addition, in each academic program, you will find that the
majority of courses give you specific skills and training
designed to prepare you to meet your transfer or career
objectives.

The College's faculty are specialists who make teaching their
first priority. You'll gain knowledge in your chosen subject

area from a combination of classroom lectures, group
projects, and hands-on laboratory work. You will also benefit
from the expertise of members of our advisory committees,
composed of successful individuals from the region who
advise the College about particular changes in the workplace.

General Education Core
Curriculum

The General Education Core Curriculum is an essential
component of all degree programs. Courses in the Core fall
into two broad categories: Knowledge of Arts, Cultures and
the Natural World, and Intellectual and Practical Skills.
Students are exposed to a broad range of academic
disciplines and fields of study in order to provide a strong
foundation of content knowledge and intellectual skills.
Certificate programs usually require six credits of general
education courses.

Transfer Education

Many of Northampton's courses are designed to transfer to
four-year institutions; that is, they contain roughly the same
material as similar courses at those institutions. Students who
intend to continue their education after Northampton should
take as many transferable courses as possible within A.A. or
A.S. degree programs. The receiving institution ultimately
determines the transferability of courses. It is advisable that
students consult early with the Admissions Office of the
institution to which they plan to transfer.

Technical Education

Technical education or career education describes a category
of courses designed to develop highly skilled graduates
prepared for entry-level positions in a particular occupation
or group of occupations. Northampton's career education
programs, which prepare students for employment
immediately upon graduation, usually contain a strong
complement of technical education courses. These courses
carry credit toward the associate in applied science and
associate in general education degrees. They are not designed
for transfer.

Developmental Education

Developmental education helps students learn the skills
needed for success in college-level courses. These skills
include the essentials of reading, writing, and mathematics,
and proven strategies for achieving their academic goals.

Developmental education services are provided through
these means:

¢ Placement testing in math, reading, and English
determines the eligibility of students for developmental
courses.
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* Some courses numbered below 100 (0XX) are designed
to allow students to remedy specific deficiencies in
mathematics, reading, and writing. Among them are
PreAlgebra, Elementary Algebra, Intermediate Algebra,
Reading Fundamentals, Critical Reading, Basic English,
and Chemical Calculations. NOTE: While courses
below 100 each carry credit for determining student
load and for financial aid, those credits may not be
applied to any degree or certificate granted by the
College.

¢ The Learning Center provides tutoring, workshops, and
study skills support to promote the academic success of
developmental students. Tutoring options include study
groups, classroom tutors, Supplemental Instruction,
individual appointments, walk-in hours, and online
hours.

English as a Second Language

The College supports English language learners by offering
courses for college credit through the English as a Second
Language (ESL) Department. Students work toward
proficiency in reading, writing, and speaking skills. Course
work ranges from the beginner level through the advanced
level and prepares students to succeed in other college
courses or in communities of their choice. Students are
supported with tutoring services, a computerized language
lab, and academic advising, all with a special attention to the
needs of English language learners. Higher levels of ESL can
be taken at the same time as other college courses upon the
recommendation of an ESL advisor. Students take an ESL
placement test to assist with proper placement into classes.

Special Studies and Special
Topics Courses

In some semesters the College offers special studies courses,
of one to four credits, that are designed to give variety to the
present curriculum and reflect current interests. Special
studies courses are offered by almost all of the College's
academic departments. The specific topic to be covered is
announced at the time a special studies course is scheduled,
along with any applicable enrollment requirements or
prerequisites. Up to 12 credits of special studies courses may
be applied to a student's program, insofar as they fit into the
program requirements. (A special studies course may be
repeated if a different specific topic is offered.) Special
studies courses that are later approved as on-going courses in
substantially the same form will not be counted toward the
12-credit limit.

Tuition Schedule

Part-time study - Less than 12 semester credits
Full-time study - 12 or more semester credits

1. Residents of sponsoring school districts

Tuition Per Credit $85

Hour:

College $17
Comprehensive Fee:
Technology Fee: $17

Total Per Credit Hour: $119

To calenlate your tuition and fees cost for one semester multiply the
number of credits you anticipate taking by $119.

2. Residents of Monroe County

Tuition Per Credit $143
Hour:
College $17

Comprehensive Fee:

-

Capital Outlay Fee: $1
Technology Fee: $22
Total Per Credit Hour: $199

To calculate your tuition and fees cost for one semester, multiply the
number of credits you anticipate taking by §199.

3. Other Pennsylvania residents

Tuition Per Credit $170
Hour:
College $17

Comprehensive Fee:
Capital Outlay Fee: $5
Technology Fee: $17
Total Per Credit Hour: $261

NG|

To calenlate your tuition and fees cost for one semester, multiply the
number of credits you anticipate taking by $§261. Pennsylvania
residents attending Northampton Community College for a program not
available at their home community college should ask their community
college about the possibility of sponsorship. If approved, the tuition
above wonld be reduced by the amount paid by the sponsor.

4. Out-of-state and foreign residents

Tuition Per Credit $255
Hour:
College $17

Comprehensive Fee:

Capital Outlay Fee: $98
Technology Fee: $17
Total Per Credit Hour: $387
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To calenlate your tuition and fees cost for one semester, multiply the
number of credits you anticipate taking by $387. Pennsylvania
residents attending Northampton Community College for a program not
available at their home community college should ask their community
college about the possibility of sponsorship.

5. Online Education

Tuition and fees for students enrolled in the online courses
are the same as for other students at the College. Some
special rates apply to EARL and LIBT courses for out-of-
county residents

Schedule of Fees

A. Application Fee (non-refundable) $25
B. Transcript of Academic Record Fee
Official Transcripts

* Electronic submission (if receiving college subscribes)
or three day service if U.S. mail service used - $6

* Same day service - standard U.S. mail service used or
picked up by student. 24 hour turnaround - $8

¢ Overnight delivery - $33

C. College Challenge Examination:

50 percent of the in-county tuition per credit hour for each
credit hour attempted and awarded - 50 percent of this fee
will be refunded if examination is not passed.

D. The College may charge each student in a course an
academic fee to cover the real cost of materials and services
used. The fee must be approved by the President and is
published in the course schedule so that students may be
aware of the fees to be assessed when they register. In
addition to academic course fees and ordinary materials,
supplies, and textbooks, certain courses and programs require
additional out-of-pocket purchases of special materials,
supplies or other items due to their specialized coursework.
A list of these estimated out-of-pocket expenses is published
on the college tuition and fees webpage.

E. Returned Check Fee - $25

F. Academic Fees

ARTA 151 $20
ARTA 161 $40
ARTA 162 $30
ARTA 261 $60
ARTA 282 $50
ARTA 284 $30
ASEP/AUTC $10
101/103/104/105/
121/125/211/221/22

4/

225/226

AUTO all courses
except 203

CMTH
120/170/180/182/

240/245/246/251/
252

CULA 145

CULA 150

DENH 103
DENH 109
DENH 150
DENH 210
DENH 250
DMSG 103

EARL 106/217/244
Online CDA Only

ELEC 222
EMGS 115/255

FUNS 212/222
241/242

FUNS 255

HOSP 223/224
NURS 205/257
PHED 117/217
RADT 111/113/210
SURG 101

SURG 105

SURG 110/115

VETC
101/120/125/210/

220/228
VETC 225

$207

$50

G. Malpractice Liability Insurance Fee

DENH 103
DIET 101

FUNS
212/222/241/242

EARL
126/128/208/216/

218/253G
MDAS 101
NURS 101/257

$16
1

$3

5
(SN}

)

5
—_
@)
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RADT 107/207 $14
SURG 101 $13
VETC 210/230 $70

H. Drug Screening Fee

DSMG 101/220 $32

MDAS 101 $32

NURS 101/223 $32

RADT 107/207 $32

SURG 101 $32

I. Payment Plan Fees

Enrollment fee $35

Late payment fee $25
J. Reinstatement Fee

Total fee $10 per credit hour

Waiver of Fees

The College's $25 application fee may be waived for those
applicants who are unable to pay. Students should contact the
Admissions Office regarding the waiver policy.

Northampton County residents, age 65 or older, are eligible
to receive a tuition and fee waiver upon request and
presentation of proof of age for credit courses.

Students in CULA 145 & 150 who are on the dining service
meal plan may have their meal plan fee waived.

Course Withdrawal, Refunds,
Class Changes, and Adjustments

Students who wish to withdraw from either a course or the
College must receive official authorization from the Records
Office. Failure to withdraw officially may result in the
recording of an IF grade. A student who is asked to leave the
College for misconduct or delinquent attendance will receive
no refund of tuition or fees.

Students who withdraw with the approval of the Records
office prior to the beginning of a semester and the date
specified in the College Calendar, will be entitled to a 100
percent refund (or adjustment) of tuition and fees charged,
less the non-refundable admissions deposit and any amounts
owed to the College for fines, returned checks and other
charges and fees.

In addition, a student who withdraws during the following
specified periods will be entitled to the applicable refund (or
adjustment) of tuition and fees, less the admissions deposit,
student fees, and any amounts owed to the College per the
schedule below. Specified dates for each semester are listed in
the College Calendar.

All refund payments will be made payable to the student
except for a) contractual third party payments - refund
payable to the third party named, and b) excess parents plus
loan funds - refund payable to the parent named

Refund Rates

e 75% - First week of class or equivalent for non-standard
session

* 50% - Second week of class or equivalent for non-
standard session

e 25% - Third week of class or equivalent for non-
standard session

* A standard session is considered as 15 weeks.

Room and Board: A separate refund schedule applies to
housing and meal plan charges. This schedule is published in
the Residence Life Handbook and made available to students
in the Office of Student Activities and Housing,

Please note that a drop or withdrawal does not absolve a
student's financial responsibility for his/her educational
expenses. The student is responsible for payment of charges
outstanding after the drop or withdrawal is processed and
charges are adjusted.

Special Note to Financial Aid Recipients:

In accordance with federal and state guidelines, a drop or
withdrawal may reduce a student's financial aid award. As a
result, the student may owe a balance to the College. Any
amounts owed after adjustment of the financial aid award is
billed to the student.

In the event of serious injury or illness which is certified by a
physician, the student will be granted a full tuition credit, if
that documentation is received at the time the student
withdraws from the College. Such credit may be applied
toward tuition costs only upon his or her return to the
College. This credit will be cancelled if it is not used within a
one-year period after the student has taken leave from the
institution. Tuition credit will not be granted if a student
received academic credit from courses in which he or she is
enrolled.

Students called to involuntary active military duty may be
eligible for a full tuition credit or full tuition refund upon
receipt of the appropriate application and supporting
documentation as specified at the time of withdrawal.
Tuition refunds are subject to financial aid regulations.

Financial Obligation

Payment for tuition and fees is due, in full, by the semester
tuition due date published in the academic calendar. Financial
aid must be pending on the student account in order to be
deducted from the balance due on the tuition and fees bill.
Expected financial aid that is not pending by the tuition due
date cannot be deducted.
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In order to receive a refund or adjustment of charges, a
student must complete an official course withdrawal during
the stated refund periods. Failure to formally drop your
classes during the refund period may cause you to be
financially responsible for 100% of all charges.
Nonattendance does not relieve you of your financial
obligation.

The college reserves the right to cancel a student's
registration if payment is not received by the tuition due date,
however, this action is not guaranteed and students who are
not dropped retain their registration status and remain 100%
responsible for payment as charged. Students must complete
a course withdrawal by the refund deadline to ensure they are
not held responsible for payment of tuition and fees.
Students who are dropped for nonpayment will be required
to pay a $10 per credit hour reinstatement fee for subsequent
registration in that session.

Students who do not meet their financial obligations may not
be permitted to register for a subsequent semester, receive
official transcripts or grades, or participate in graduation.
Students may also incur additional late fees, collection costs
and legal fees.

Tuition Payment Plan

NCC offers a tuition payment plan option that spreads
payment for tuition, fees, room and board throughout the
semester. Enrollment in the payment plan is due as follows:

e Fall - July 15

* Spring - December 15

e Summer I - April 15

* Summer II - April 15

Re-enrollment must be repeated each semester. Contact the
bursat's office for additional information.

Financial Aid

Since its founding, Northampton Community College has
been committed to offering excellence in education at a
moderate cost. While NCC adheres to the principle that
students and their families have the primary responsibility to
pay for college costs as their means permit, financial
assistance programs represent a bridge between a family's
ability to pay and the cost of higher education. Last year, the
College awarded over $35 million in financial assistance to
approximately 8,000 full and part-time students. The NCC
Financial Aid Office administers many types of financial
assistance including federal, state, private and institutional
financial aid programs to help students meet their
educational costs.

Most financial aid awards are made on the basis of financial
need. A student's financial need is determined by deducting
the student's expected family contribution (EFC) from the
cost of education. To qualify for financial aid, you must
demonstrate financial need while maintaining academic
progress. Financial aid awards must be applied to educational

expenses such as tuition, fees, books, room, board, supplies,
transportation or other educational costs.

Financial aid awards may consist of grants and/or
scholarships (funds which do not have to be repaid), loans
(low interest loans which require little or no payment while a
student is attending college on at least a half-time basis),
employment (money which a student earns through work
cither on or off-campus) or a combination of these sources.

Foundation Scholarships

To encourage and assist students, NCC also offers over 500
scholarships to students who meet donor requirements.
Funds for scholarship assistance are provided through the
efforts of the Northampton Community College Foundation
and the generosity of community leaders and friends of the
College.

The NCC Foundation was established in 1969 as a private,
non-profit corporation to support educational programs and
activities that cannot be funded through the College's regular
income sources. Northampton's scholarship program is the
largest among community colleges in Pennsylvania.

Students must complete the financial aid application process
to be considered for scholarships.

How to Apply for Financial Aid

To apply for financial aid at Northampton Community
College a student must:

1. Complete and submit an NCC Financial Aid
Information Form available at www.northampton.edu/
Admissions/Financial-Aid.htm

2. Complete and submit a Free Application for Federal
Student Aid (FAFSA) via the Web at www.fafsa.gov (A
student or parent can apply for a PIN number to
electronically sign the FAFSA at www.pin.ed.gov )

New students should not wait to be admitted to NCC before
applying for financial aid. Returning students must annually
reapply for financial aid for each academic year a student
wants to be considered for financial aid.

The Northampton Community College financial aid priority
application deadline is March 31st. Students who complete
their financial aid application by the priority deadline will be
notified of their eligibility for aid before tuition is due for the
following Fall semester. The priority application deadline for
the Spring semester is October 1st of the previous year.
While financial aid applications are accepted throughout the
year, it is important to meet the priority application deadlines
if a student expects financial aid to help pay his/her semester
tuition and fee charges by the tuition due date.

Eligibility
To receive aid, a student must meet the following eligibility

requirements:

13
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1. Be a United States citizen or eligible non-citizen with a
valid social security number;

2. Be enrolled in an eligible academic program;

3. A high school graduate or have a recognized General
Equivalency Diploma (GED);

4. Be an undergraduate student who has not previously
earned a bachelor's degree (for most types of aid);

5. Not be in default on any previous student loan nor owe
a repayment on an adjusted federal grant;

6. If male and age 18-25, be registered for Selective
Service

7. Comply with Northampton Community College's
Academic Progress Policy requirements.

Student Employment

NCC offers on and off-campus jobs to students who have
financial need through the Federal Work Study Program. A
student's earnings under this program are not credited to the
student's account, but are paid to the student every two
weeks. Students are responsible for securing their job by
interviewing with the job's supervisor. A list of available
positions can be found on the Work Study link on the
Financial Aid page of the NCC Web site. Students who are
interested in community service positions should contact the
Work Study Coordinator in the Financial Aid Office.

Veteran's Benefits

We are proud to be a Veterans Administration (VA) approved
Institution of Higher Learning (IHL). Veteran's Affairs in the
NCC Financial Aid Office acts as a resource for VA and
military funding for education and handles certification of
enrollment to the VA for Montgomery GI Bill, Post 9/11 GI
Bill, and other education benefit programs. It is the student's
responsibility to notify the NCC Veteran's Affairs of
enrollment, changes in enrollment, termination of student
status or changes of address and phone number. Failure to
do this could jeopardize current or future benefits. .4 Military
Veterans and Service Members Student Checklist and Veteran's
Benefits Request Form (VBRF) are available online at
www.northampton.edu under Financial Aid/Veteran's
Education Benefits. Questions may be directed to the
Veteran's Affairs Office at 610-861-5508.

Federal Financial Aid Academic
Progress Policy

All students must be making satisfactory academic progress
toward a degree, certificate or specialized diploma in order to
establish or renew eligibility for participation in any of the
Federal or State financial aid programs. The Higher
Education Act requires institutions to establish academic
progress standards that contain qualitative and quantitative
measurements of progress. The act also requires a maximum
time frame for completion of the program.

The provisions included in Northampton's academic
progress policy are based on federal requirements and are
applicable to all students applying for federal aid including
the Federal Parent Loan (PLUS). Copies of the policy and
the appeal procedure are available at the Financial Aid Office
and are distributed to all financial aid recipients with their
financial aid award letter.

This policy applies to any student entering or returning to
NCC. A student's entire academic record is reviewed even
when a student was not a financial aid recipient during prior
enrollment. College approved academic restarts are not
considered when computing financial aid satisfactory
academic progress. The following requirements must be met
for eligibility for federal financial aid (grants, loans, and work-
study).

I. Completion Rate

A student must successfully complete sixty-seven
percent (67%) of all credits attempted at NCC.

Financial aid can be applied only once to repeat any course
where the student received a passing grade, including a "D".
Although students may receive financial aid for repeated
courses, credit for a course is given only once.

I1. Grade Point Average

A student must maintain a minimum cumulative grade
point average based on the total number of credits
attempted including transfer credits. Total credits
attempted include courses in which a student receives a
passing grade or F, W, WP, WE, N, or 1.

Total Credits Minimum
Attempted Cumulative
Including Transfer = GPA Required
Credits

9-16 1.50

17-30 1.75

31-45 1.90

46+ 2.00

III. Maximum Time Frame

For federal financial aid eligibility students must complete
their program within a maximum time frame not to exceed
150% of the length of the educational program. This
includes all semesters of enrollment even if no aid was
received. Once a student attempts more than 150% of the
credits that it normally takes to complete his/her program of
study, he/she is no longer eligible for financial aid.
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Example: Length of Maximum Time
Program Frame

60-credit program 90 credits attempted

30-credit program 45 credits attempted

Note: If an exception is made to the maximum time frame
requirement, once the student attempts more than 120
credits (including transfer credits) for a two-year program or
more than 60 credits for a one-year program, he/she is no
longer eligible for financial aid. Students who have completed
the required number of credits for their program of study
and are applying for financial aid must submit a degree audit
and extension form to the Financial Aid Office. Additional
financial aid is contingent upon approval of the Financial
Aid Extension Form.

Questions about this policy should be directed to the
Financial Aid Office (610-861-5510).

Appeal Process

Students who do not meet the Satisfactory Academic
Progress requirements have the right to appeal. All appeals
must be in writing and must be submitted within 45 days of
the date of the notice of denial. Appeal forms should be
submitted to the Financial Aid Office at Northampton
Community College, 3835 Green Pond Road, Bethlehem, PA
18020.

An appeal should include an explanation of the extenuating
citcumstances which resulted in the student's inability to
meet the requirements. Information about the student's plan
to make up any deficiencies should also be included.

Note: State grant eligibility is based on standards set by the
Pennsylvania Higher Education Assistance Agency
(PHEAA). Institutional appeals do not cover State grants.
Loss of State grant eligibility may be appealed directly to
PHEAA in cases of illness or death in the family.

Evaluation

An evaluation of academic progress will be done after the
end of the Spring semester or when students reapply for
financial aid. Students who do not meet the requirements will
be notified within ten days of the completion of the
evaluation.

Note: An evaluation will be done at the halfway point of the
program for students enrolled in one-year programs.

Federal Financial Aid Recipients
Who Withdraw

The 1998 Reauthorization of the Higher Education Act
requires the College to calculate a return of federal student
aid funds for students who withdraw (officially or
unofficially) from all classes on or before the 60 percent

attendance point of the semester. Using the Federal formula,
the percentage of the semester attended is used to calculate
the amount of the student's earned versus unearned federal
student aid funds. The number of calendar days spent
attending classes is divided by the number of calendar days in
the semester. The unearned portion of federal student aid
funds will be returned to the appropriate aid program. Funds
are returned in the following order:

* Unsubsidized Direct Loan

* Subsidized Direct Loan

* Perkins Loan

* Parent Loan for Undergraduate Students (PLUS)

¢ Pell Grant Program

¢ Supplemental Educational Opportunity Grant (SEOG)

Students receiving financial aid who withdraw from all of
their classes may not receive further financial aid
disbursements, may lose some or all of the aid that has
already been disbursed to their account and are responsible
for payment of any balance due after the required return of
unearned federal student aid funds. Students who stop
attending all classes without officially withdrawing will be
subject to the return of federal funds at the end of the
semester based on the 50 percent point of the semester.

Notification of Award

Students who have their financial aid applications completed
by the priority application deadline will be notified of their
eligibility for aid by the tuition due date. They will receive a
financial aid award letter. Included with the award letter are
instructions, conditions governing awards and disbursement
information about how and when students will receive
financial aid funds.

Financial Aid Information

Financial aid application forms and information are available
from the NCC Financial Aid Office in the Student
Enrollment Center at the Main Campus, the Enrollment
Office at the Monroe Campus, the Fowler Family South Side
Center, and on the Financial Aid page of the NCC Web site
at www.northampton.edu/Admissions/Financial-

Aid.htm. You can call the NCC Financial Aid Office at
610-861-5510.

Policies: College / Academic

Academic Probation Policy

Northampton Community College is committed to the
academic success of its students. Students who do not
achieve a cumulative grade point average in accordance with
the following standards will be placed on academic
probation:

15
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Cumulative Attempted Cumulative GPA

Credits
12-25 1.40
26-37 1.60
38+ 1.80

Students placed on academic probation are subject to the
following
conditions:

¢ Students must meet with an academic probation
counselor and develop a plan for improved academic
performance.

* Students on probation for a first semester will be limited
to maximum enrollment of 13 credits. Additionally,
students may have some restrictions placed on them
regarding the types of courses they take. The academic
probation counselor will recommend action based on
the meeting with the student and after review of the
academic record. This action may include requiring
students to take specific courses.

* Any student who has been placed on academic
probation for two consecutive major semesters may be
academically suspended for up to one academic year. If
a student is academically suspended, he/she may appeal
the suspension. A committee comprised of an Advising
staff member, the appropriate Academic Dean, one
faculty member from each academic division and the
Vice President for Student Affairs or his/her designee
will review the appeal and make a recommendation to
the Vice President for Academic Affairs whose decision
is final. Appeals must be made at least 6 weeks prior to
the start of a fall semester, or 5 college days prior to the
spring semestet.

¢ Students who are academically suspended more than
once and who do not make academic progress upon
return to NCC will be dismissed from the institution for
a minimum of three years.

Academic Recognition

Dean's List - students who complete a minimum of six credit
hours per semester, and who earn a semester grade point
average of 3.50 or higher, will be recognized on the Dean's
Honor List for academic achievement.

Graduation Honors - students who complete a minimum of
30 credits hours of coursework in the graduation major at
Northampton, and have a graduation grade point average of
3.50 or higher in any degree, certificate or specialized
diploma will be graduated with honors. The graduation grade
point average includes only those courses used toward the
graduation major.

Academic Restart Policy

The Academic Restart policy is intended for students who
attended NCC in the past and compiled an unsatisfactory
academic record. This one-time-only option allows students
to redirect their academic goals and permits students to reset
the NCC Grade Point Average and the Cumulative Credits

earned.
Eligibility is determined by:

* The student has not enrolled at NCC for at least three
(3) consecutive academic years and has not earned an
NCC degree.

* The student has a previous cumulative grade point
average below 2.0.

¢ The student has not been granted the Academic Restart
previously.

* The student has earned a grade point average of 2.0 or

higher in a minimum of 12 credits since returning to
NCC.

The previous record will remain on the transcript; however, it
will not be used in the computation of the new grade point
average. Students may use non-developmental level courses
they completed with a grade of C or better prior to
Academic Restart toward completion of graduation
requirements, but grades for these courses will not affect
grade point average calculation.

Interested students must complete an application and meet
with a member of the Advising Office. A student's request
for academic restart will be voided if 12 credits are not
earned after four (4) semesters.

Academic Restart will be recorded on the student's transcript
upon certification by the Advising Office.

Note: Given federal and state student aid regulations, the
student is not relieved of academic progress requirements for
financial aid eligibility, even if restart approval is granted.
Some colleges will not accept courses prior to Academic
Restart.

Advanced Placement Policy

All students may earn credit through the 1) College Level
Examination Program (CLEP), 2) Excelsior Examination
Program, 3) NCC challenge examinations, 4) Advanced
Placement Program of the College Board, 5) military and
non-traditional courses approved by the American Council
on Education (ACE), and 0) credit for life experience. A
student must be enrolled in NCC courses to have such
credits applied to the NCC transcript. All external
examinations, ACE approved courses, and credit for life
experience will be equated to NCC courses by appropriate
department faculty. Criteria for NCC challenge exams and
life experience assessment will be reviewed on a periodic
basis to insure currency with existing course requirements.
Students wishing more information on any of the above,
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except CLEP and the NCC challenge examination, should
contact the Admissions Office. CLEP is administered
through the Library and challenge examinations through the
Records Office.

Eligibility

All new applicants and currently enrolled students are eligible
to apply for credit in any of these programs. Any form of
advanced placement credit earned is added to the student's
transcript upon final verification of enrollment (after the
refund period of a student's first semester).

Credit Limits

A maximum of 30 hours of credit will be granted through
any of these programs or any combination thereof. In
accordance with degree requirements, no more than six of
the last 15 hours of a degree may be credit earned under this

policy.

Record of Credits

Advanced placement credit earned will be entered on the
student's transcript with specific reference to the test or
method used for granting credits

Departmental Challenge Exams

NCC departmental challenge exams are available for certain
designated courses. Subject to faculty approval, students may
challenge a course only one time and may not challenge a
course in which they have been enrolled beyond the first
three weeks of the semester, or the equivalent time in a
shorter course. Courses must be challenged in sequence. If a
course has a prerequisite, that prerequisite must be fulfilled
through course work or credit by examination acceptable to
the College before a challenge examination may be taken.
Internships and courses numbered 0XX will not be available
for challenge. Credit for NCC challenge examinations win be
awarded for scores determined by faculty to be at a passing
level. For information about the availability of departmental

challenge examinations, students should contact the Records
Office.

Credit through CLEP or Excelsior College

Students may take the CLEP examinations at either NCC
Library or a national testing center. Excelsior examinations
may be taken at any Sylvan Learning Center after test
registration has been completed through Excelsior

College. Credit for CLEP tests and Excelsior exams will be
awarded for scores recommended by the American Council
on Education (ACE) for the former and Excelsior College
for the latter, unless a Northampton department performs its
own research and determines a more appropriate cut-off
score.

Credit for Advanced Placement exams taken through the
College Board

The College awards credit to students who successfully
completed Advanced Placement (AP) courses and who score
three or above on the AP examination. No grades will be
awarded. Department faculty will determine courses to be
accepted, credit to be awarded, and equivalency of each

course to NCC courses. The Admissions Office will maintain
a list of Advanced Placement courses approved by faculty.

Credit for Military and Non-Traditional Trainin

Credit will be awarded based on recommendations by the
American Council on Education (ACE), unless a
Northampton department performs its own research and
determines a more appropriate recommendation.

Credit for Life Experience

Criteria for each course will be developed (if appropriate) by
the academic department to establish the proof of
knowledge/learning gained by experiences outside the
classroom. Credit will be awarded upon faculty evaluation of
presented portfolio. The Admissions Office will have a list of
portfolio criteria needed for assessment of student's life
experience.

Equating Credits

All methods of advanced placement will be equated to NCC
courses or general electives as approved by department
faculty. The Admissions and Records Office will maintain a
list of approved equivalencies. Students who have
successfully completed any of these advanced placement
methods prior to or while attending NCC may request an
evaluation of credits earned.

Grades

Only credits will be recorded on the transcript for any
advanced placement credit awarded; no grade will be

given. Students who earn credit through this policy and later
take the equivalent course at NCC will be given credit and
grade earned only for the NCC course.

Appeals

Academic Appeals

Appeals of grades, appeals of penalties for academic
dishonesty, and appeals of actions related to the policy on
Professional Conduct, will begin informally through
discussion between the student and the faculty member
involved and will proceed, if continued, through a series of
formal steps culminating in a hearing before an Academic
Appeals Committee, which will present its findings and
recommendations for a decision to the Vice President for
Academic Affairs. No final recommendation can be made
without a quorum. The decision of the Vice President for
Academic Affairs will be final, unless it differs from that of
the committee; in such cases, the student may appeal to the
President, whose decision is final.

The appeals procedure is a student-motivated one; the
responsibility to keep the action in progress rests primarily
with the student.

Academic Appeals Committee

The Academic Appeals Committee reviews matters related to
appeals of grades, appeals of penalties for academic
dishonesty, appeals of actions related to the policy on
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professional conduct, and waivers of graduation
requirements. The Academic Appeals Committee shall be
composed of the following: 5 full-time faculty members (at
least two shall teach at the Monroe campus) elected to a two
year term at large from Academic Affairs, one Student
Services faculty member elected by that cluster, and four
students (at least 2 shall attend classes at the Monroe
campus) appointed for a one year term by the Student Senate
and/or Monroe Student Governance.

A quorum shall consist of the following: 7 persons -
including 3 faculty members, 2 students, one student services
faculty member and a dean (appointed by the President to
hear the case). The Registrar may be asked to attend as an ex-
officio member.

Appeals Not Covered Under Other Policies

Students may appeal a decision made by an administrator
responsible for a department or division to the Vice
President for Academic Affairs or Vice President for Student
Affairs. The Vice President's decision will be final unless
stated otherwise in specific College policy.

Academic Honesty - Policy and
Appeal Procedure

Northampton Community College considers honesty to be
essential to the learning experience. Academic honesty is one
of the values that we expect members of the NCC
community will apply in their work on this campus and take
into their lives beyond NCC. Violations of academic honesty
harm the learning experience and violate the expectations
and values that we hope the NCC community embraces. We
expect all members of the NCC academic community to
conduct themselves and their work ethically and honestly.

Student Responsibilities

* Students are solely responsible for their work and for
making sure that their work represents their own honest
efforts to meet the goals of the course.

* They are responsible for learning and following the
policies and expectations of the college and for
understanding the consequences of actions that violate
the policy on academic honesty.

* They are responsible for showing that the work they
present is theirs in whatever ways are deemed
appropriate by the faculty for the course.

Faculty responsibilities

* Faculty members are responsible for demonstrating
academic honesty in their work.

¢ They are responsible for making their expectations
related to academic honesty clear to their classes
including which activities and resources are allowed and
the consequences for violations in their courses.

¢ They are responsible for communicating about
violations of the academic honesty policy to students

and their division Dean and to the Vice President for
Student Affairs.

Academic Honesty Violations

Violations of the academic honesty policy include any
actions that attempt to gain academic credit for work that
does not represent the student's own efforts and knowledge.
They include, but are not limited to the following situations
and examples:

¢ Cheating on examinations and quizzes-

* Using notes, materials, and/or mechanical,
electronic or technological devices not authorized
by the instructor during examinations or quizzes.

* Providing or receiving help on an examination or
test in a manner not authorized by the instructor.

* Buying, selling, impropetly obtaining, or using any
tests or examinations.

* Posing as another student or allowing another
student to pose as you when taking an exam or
quiz.

¢ Altering or adding answers on exercises, exams, or
quizzes after the work has been graded.

* Plagiarizing -

* Using the ideas or words of others without
appropriate quotation and documentation that
acknowledges the source or sources -- in other
words, presenting someone else's work as one's
own.

* Copying, exact words, phrases or sentences without
quoting and giving credit to the source.

* Using a paraphrased version of the opinions, work,
or ideas of others without giving credit.

* The wrongful appropriation of all or part of
someone else's literaty, artistic, musical, mechanical,
or computer-based work.

* Copying all or part of an assignment, (a research
paper, lab report, or workbook) from another
person or resource and presenting it as your own
work.

* Purchasing an assignment and submitting it as your own
work.

* Falsifying or inventing information, data or research
material. Altering or forging records or submitting false
records as part of course work or making false
statements, excuses, or claims to gain academic credit or
influence grading,

 Listing sources that you never consulted.

* Gaining unauthorized access to another person's or the
College's computer system or tampering with or copying
programs, files, data or access codes associated with
coursework.

* Tampering with or damaging the work of others or
preventing others from completing their own
assignments.

Penalties

When a faculty member believes that a student has
committed acts that violate the academic honesty policy, he
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ot she will advise the student of the offense and the penalty
imposed.

A faculty member may apply one of the following
penalties:

¢ A written warning, with the requirement that the
assignment be redone within the instructor's specified
time. (Faculty members are encouraged to report the
incident and action to their division Dean and to the
Vice President for Student Affairs using the Academic
Dishonesty Report Form.)

* A failing grade for the assignment or test. (Faculty
members are encouraged to report the incident and
action to their division Dean and to the Vice President
for Student Affairs using the Academic Dishonesty
Report Form.)

* An "F" grade for the course.

» If a faculty member issues an "F" grade in the
course as a penalty for academic dishonesty, he or
she must send a written report of the instance of
cheating or plagiarism and the action taken to the
division dean and the Vice President for Student
Affairs using the Academic Dishonesty Report
Form.

 If the faculty member has given an "F" grade for
the course as a penalty for a violation of academic
honesty, a student may not withdraw from the
course while the matter is under appeal or if it is
resolved that the "F" grade stands.

Appeal procedure-charges of academic dishonesty

If a student wishes to appeal a charge of academic
dishonesty or the penalty imposed, the student should follow
these steps:

Step 1

+ If the student wishes to respond to the accusation, he/
she must make an appointment and meet with the
faculty member at a formal meeting within ten working
days of the notification.

* If the student and faculty member accept a specific
resolution offered by either of them, the matter shall be
considered closed.

* If such a resolution cannot be reached, the student may
formally appeal the action of the faculty member within
three working days after the meeting with the faculty
member. Appeal forms and procedure will be available
in the Office of the Vice President for Academic
Affairs.

Note: working day is defined as any day when a full schedule
of classes are in session (this excludes Saturdays and
Sundays).

Step 2

¢ Within three working days of the meeting with the
faculty member, the student may request in writing that

the appropriate dean should call the meeting within five
working days to include the student, faculty member,
and program director, if any.

* After this meeting, the dean will send all parties involved
a written recommendation within three working days.

¢ Students who do not agree with the recommendation in
Step 2 may appeal to the Academic Appeals Committee
within three working days. This appeal must be
submitted, in writing, to the Vice President for
Academic Affairs.

Step 3

* Students initiate appeals to the Academic Appeals
Committee (within three days of notification of
outcome of Step 2) by requesting a hearing through the
Office of the Vice President for Academic Affairs. A
hearing will be scheduled as quickly as possible, and all
parties to the appeal will be informed of the date, time,
and place of the meeting. The faculty member will delay
recording the grade for the work in question until the
appeal is decided.

* The Academic Appeals Committee will decide whether
evidence sustains or does not sustain such charges of
academic dishonesty, and whether the penalty is
consistent with the stated policies and recommend a
decision to the Vice President for Academic Affairs,
whose decision is final unless different from the
recommendation of the committee; in such cases, the
student may appeal to the President, whose decision is
final.

¢ If evidence does not sustain such charges in the
opinions of the committee and the Vice President for
Academic Affairs, all records in the student's file related
to this charge will be expunged. If evidence does sustain
the charges and the appeal relates to the penalty, the
committee may recommend the following actions:

1. The assigned penalty will be supported.
2. The faculty member may be asked to reconsider the
penalty in question.

¢ The Vice President for Academic Affairs will
communicate in writing a decision to the student, faculty
membet, and the Vice President for Student Affairs no
later than three working days after the hearing,

Recurring violations of academic dishonesty

If the student is reported to have violated the Academic
Honesty policy repeatedly, the Vice President for Student
Affairs shall request the Discipline Committee to consider
the student's dismissal from the college.

Attendance Policy

Class attendance and engagement in the learning process are
critical factors in determining students' success in their
courses. NCC students are expected to attend all class
sessions of courses in which they are enrolled, and are
responsible for all material presented in class sessions of
these coutses.
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However, a student who misses class more than twice the
number of weekly meetings of the class* (or the equivalent
in short term courses) may be withdrawn from the course by
the instructor. Students who are withdrawn for poor
attendance will receive a grade of W. Faculty may issue a
withdrawal through the first 90% of the semester (14th week
or equivalent in short term classes*). After the 90% period, a
student may not withdraw or be withdrawn.

In an internet-based online learning course, a student is
considered to have missed the equivalent of more than twice
the number of weekly meetings of a traditional classroom
course in a consecutive two-week period if there has been no
participation by the student in the class through submission
of assignments, participation in discussion forums or contact
with the professor in any way during the period.

Students who are withdrawn from the class for lack of
attendance may appeal the enforced withdrawal to the
instructor. If the Instructor agrees to reinstate the student,
he/she will be required to complete a reinstatement form
and return it directly to the Vice President for Student
Affairs. If the appeal is denied, the student may speak with
the appropriate academic dean and/or the Vice President for
Student Affairs. Further discussion may take place with the
faculty member, but the final decision on the withdrawal
rests with the faculty member.

* Clinical and lab courses my have a different application of
this attendance policy and it will be so noted on each
syllabus.

Audit Policy

A student may apply to audit a course. Auditing students are
not required to take examinations and do not receive grades
or earn credits for the class.

Enrollment for the purpose of auditing shall be on a space
available basis. Priority in class enrollment shall be given to
students desiring to take courses for credit; therefore
enrollment for audit purposes will only be permitted during
the first week of the semester. Auditors must be eligible for
admission to the College. A student can only audit a course
one time.

Auditors pay standard tuition and fees. The student should
identify himself to the instructor as an auditing student and
discuss parameters of participating in classroom

discussions. If a student wants to change from audit to
credit, all prerequisites must be met. The change must be
made by the end of the refund period for that course with
the consent of the instructor. Instructors may request of the
Vice President for Student Affairs that an auditor be officially
withdrawn from the course if the auditor is interfering with
the learning process.

Class Load

A minimum full-time class load is 12 credit hours. Students
registering for 12 or more credit hours in either the fall or
spring semester or for 8 or more in any summer session must
have approval from an academic advisor. Students will not be
allowed to take more than 19 credit hours for either the fall
or spring semester or more than 13 credit hours in the
summer unless required by their academic

program. Exceptions will only be granted for students who
have a G.P.A of at least 2.75, advisor recommendation, and
Registrar approval.

Completing an Associate's Degree in Two Years

The number of credit hours that a student must carry in
order to complete a program within a two-year period will
vary depending upon his or her major field of

endeavor. Please consult the Catalog program description for
the variation in credits required by each program. Students
who elect to pursue a minimum full-time load (12 credits)
each semester cannot graduate in two years unless they
complete significant credits during the summer. Additionally,
if students must take developmental courses, it is likely that
their timeframe will be lengthened. Students are encouraged
to review all this information with their academic advisor and
to discuss the option that presents the strongest opportunity
for academic success.

Classification of Students

Students attending the College will be classified as follows:

* Freshman: Successfully completed fewer than 24 credit
hours

* Sophomore: Successfully completed 24 or more credit
hours

Establishment and Approval of
Special Studies Courses

Policy and Procedure for Special Studies Courses

* Special Studies courses may be established for 1, 2, 3 or
4 credits and will have a course designation of 19X or
29X.

* The courses ate entitled "Special Studies in
(Departmental Name)". On the schedule and the
transcript, the name of the specific topic would be
included after the course title, e.g. Special Studies in
Economics - Econometrics.

* Students may not apply more than 12 credit hours of
Special Studies toward a degree. Special Studies topics
which are later approved as separate courses in
substantially the same form shall not be counted toward
this limit.

¢ A Special Studies course may be offered once, or upon
the approval of the dean, twice. A Special Studies course
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may not compete with an existing college course or
another Special Studies course.

¢ In departments that do not already have Special Studies
courses, the provision for such courses may be
established within each department by means of a
Curriculum Committee proposal submitted through
normal channels.

* To propose a specific Special Studies course, follow the
procedures listed below: The steps must be
completed before the publication deadline for the
schedule for the semester in which the course is to
be offered.

o A faculty member wishing to offer a Special Studies
course must submit a completed course outline to the
dean of the division.

o After approval by the dean, the course outline is
considered by the appropriate clustet.

o The Cluster will decide the appropriateness of the
offering and recommend to the Dean the semester of
offering,

o The recommendations of the cluster are forwarded by
the division dean to the curriculum committee for
approval.

Final Examinations

Final Examinations

Faculty members are encouraged to use the last week of
instruction for assimilative or integrative activities wherever
instructionally appropriate. No tests of any kind, except for
short (less than 15 minutes) quizzes or science lab practicals,
may be given during the last week of instruction. All courses
will end with some "culminating experience," a final
examination, project-based assessment or portfolio that
integrates the learning of the whole semester.

Final Exam

Each course will be assigned a time during the final exam
period, at which a final exam may be given.

Culminating Experiences other than seated final exams

Final papers and projects may be due on the "Project due
date" on the first day of finals. Performance-, production-,
and critique-based "culminating experiences," which may run
the course of days or several weeks, may begin before the
final exam period.

Grading

Grading System

A plus/minus grading system is used at the College. Using
the plus/minus system is an option for faculty, not a
requirement.

Grades will be available online at MyNCC at the end of each
regular semester. At the end of the seventh week of classes,

faculty will submit to the Records Office the names of all
students whose performance in a particular course to date
puts them at risk of failing the course. The Records Office
will communicate this information to those students by the
end of the eighth week of the semester.

Grade Evaluation Points/Credit
Hour

A Superior 4.0
A- 3.7
B+ 3.3
B Above Average 3.0
B- 2.7
C+ 2.3
C Average 2.0
C- 1.7
D+ 1.3

Below Average 1.0
F Fail 0.0
P Pass
It Incomplete
N Not released
R Released
X No grade submitted
IP In progress
1. Audited
T Transfer Credits
Z Successful

completion of

course challenge

process
TZ Credits accepted

through articulation

agreement
W2 Withdrawal
WPp3 Withdrawal, Passing
WE3 Withdrawal, Failing
Grade* Course repeated -

this grade IS NOT

included in GPA
Grade** Course repeated -

this grade IS

included in GPA

1. An incomplete grade (I) is given only when the student
had obtained, in advance, the permission of the instructor to
postpone completion of specific course work for a valid
reason. (Refer to Incomplete policy.)
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2. A student may withdraw , or be withdraw administratively,
from a class in which he or she is enrolled through the 90%
point in the instructional period.

3. Through summer 2007, students who withdrew from a
course through the first 2/3 of the instructional period
received a grade of W. After that point, and through the end
of the semester, student received a grade of WP or WE The
grade of WF counted as a grade of F in the student's grade
point average.

Grade Changes

Any grade changes by a faculty member must be made within
five months of the end of the semester in which the original
grade was issued. Withdrawal from a course is a final action.
No change to the final grade is permitted in the case of a W.

Grade Appeal

Grades are assigned by the course instructor. Students may
appeal a final grade only in the cases where they are alleging a
serious computational error in the grade or in cases where
they allege unfair treatment in the application of a course
policy or procedure.

When a student wishes to appeal a grade, final or part of a
semester's work, he or she must follow the appeal procedures
for grades, and those involved in the appeal may recommend
only the following actions:

* The assigned grade may be supported.
¢ The faculty member may be asked to reconsider the grade in
question.

Appeal procedure-grades
Step 1

¢ If a student wishes to appeal a grade, he or she must
make an appointment and meet with the faculty member
within ten working days. To appeal final grades or
grades assigned in the last week of the semester, the
student must make an appointment and meet with the
faculty member at a formal meeting during the first
week of the next regular semester unless arrangements
can be made to meet prior to that time.

* If no agreement can be reached, the student may file an
appeal in the Office of the Vice President for Academic
Affairs and proceed to Step 2.

Note: working day is defined as any day when a full
schedule of classes are in session (this excludes
Saturdays and Sundays).

Step 2

* Within three working days of the meeting with the
faculty member, the student may request in writing that
the appropriate dean should call the meeting within five
working days to include the student, faculty member,
and program director, if any.

* After this meeting, the dean will send all parties involved
a written recommendation within three working days.
 Students who do not agree with the recommendation in
Step 2 may appeal to the Academic Appeals Committee

within three working days. This appeal must be
submitted, in writing, to the Vice President for
Academic Affairs.

Step 3

* Students initiate appeals to the Academic Appeals
Committee (within three days of notification of
outcome of Step 2) by requesting a hearing through the
Oftice of the Vice President for Academic Affairs. A
hearing will be scheduled as quickly as possible, and all
parties to the appeal will be informed of the date, time,
and place of the meeting. It is the responsibility of the
student and the person(s) whose decision(s) is (are)
being appealed to provide the committee with evidence,
documentary or otherwise. The appellant may be
accompanied by a college friend.

* Having heard the cases of appellant and objects of
appeal, the committee will deliberate in private and
recommend a decision to the Vice President for
Academic Affairs, whose decision will be final unless
different from the recommendation of the committee;
in such cases the student may appeal to the President,
whose decision is final.

¢ The Vice President for Academic Affairs will
communicate in writing a decision on the appeal no later
than three working days after the hearing,

Graduation
Eligibility

To be eligible for graduation, a student must meet the
minimum number of credits for a degree, certificate, or
specialized diploma and must earn a graduation GPA of 2.00
(only courses for the credential are calculated in the
graduation GPA). Developmental coursework does not count
toward graduation requirements. These specific requirements
cannot be waived.

Waiver of Graduation Requirements Policy and
Procedure

Policy to request course substitution/waiver for graduation

A student may file a graduation waiver to use one course to
substitute for one required in their program major, or to
walve a requirement without substitution. This request must
be accompanied by a complete justification for the request.

Waiver of Graduation Requirements Procedure

To petition to waive graduation requirements, a student must
complete the Graduation Waiver request form which can be
obtained in the Records Office, Monroe Enrollment Office
ot online at www.northampton.edu/register. The completed
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form must be submitted to the Records Office. It will be
reviewed by the program dean, the instructor, and the dean
responsible for the course(s) for which waiver is sought. If
the reviewing parties do not reach a consensus decision, then
the request will be referred by the Records Office to the
Academic Appeals Committee for disposition. That body will
recommend approval or disapproval of the petition.
Decision of the Academic Appeals Committee will be final.
Student will be notified by Records of final decision.

Honors at Graduation

See Academic Recognition

Incomplete Policy

An incomplete grade of 1 is issued only at the student's
request with the permission of the instructor to allow
completion of specific course work the student did not
complete due to valid, unforeseen circumstances. These
circumstances include: serious illness of the student, serious
illness ot death in the student's immediate family, etc. The
student must request the Incomplete grade from the
professor before the last class meeting of the semester and
the professor may approve or deny the request. If the
request is approved, the professor will outline, on the
incomplete form, the work the student must complete.

The deadline for completing the course requirements is no
more than five months - or sooner as designated by the
professor - after the date grades were due in the semester in
which the I grade was issued. The professor will designate
that the incomplete grade become a specific letter grade if
the work is not completed. This grade may not be a
withdrawal (W). An Incomplete grade in a prerequisite
course may make a student ineligible to take the subsequent
course.

Placement Testing

For detailed information, see Placement Testing.

Prerequisite Policy

Students are required to have fulfilled the prerequisites for
each course in which they enroll for credit. If a student
enrolls in a course without having fulfilled the prerequisites,
the instructor or the Registrar may withdraw the student
from the course.

A prerequisite may be waived in special circumstances by the
course instructor or the dean in the absence of the
instructor, in response to a student's request. If the waived
prerequisite is a required course in the student's program, the
student must satisfy the requirement with a course approved
by the dean.

Repeated Courses

The College allows a student to repeat any course once for
any reason. This is subject to availability in limited enrollment
courses (see special policy for re-admission, re-entry into
limited enrollment courses).

A student, who fails to earn credit or to satisfy a grade
prerequisite after enrolling in a course for the second time
may not take the course for one academic year after the last
attempt.

Grades for all repeated courses will appear on the student
transcript. The credit hours for the course may be counted
only once unless the course description states

otherwise. Only the highest grade earned will be used in
calculation of the cumulative grade point average.

Appeals to this policy may be made to the Director of
Advising & Transfer Services who, in consultation with the
appropriate faculty, will make a decision. Further appeals can
be made to the Vice President for Academic Affairs and that
decision shall be final.

Special Policy for Re-Admission,
Re-Entry into Limited
Enrollment Courses

Any student who does not successfully complete a major
course* in a program which has limited enrollment may
retake that course only if space is available. Priority will be
given to students entering the program for the first time and
to those students who have successfully completed the core
courses and have maintained continuous enrollment.

* A major course is a course which carries the prefix of the
student's program.

Withdrawals

Schedule Change and/or Withdrawal

A change of class from one class section to another is
accomplished only with approval of the Records Office.
Failure to seek official approval may result in the recording
of an "F" grade.

No courses may be added to a class schedule after the first
week of a semester or equivalent time in short-term classes.

Students may withdraw from classes in which they are
enrolled through the 90% point of the semester (the end of
the 14th week in a 15 week semester, or equivalent in courses
that run on a non-standard schedule) and an instructor may
issue a withdrawal for poor attendance through the same
period. Any student who officially withdraws, or is
withdrawn by the instructor during this period will receive a
grade of W for the course.
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Policy for Academic Withdrawal from Allied Health
Programs

(Nursing, Dental Hygiene, Surgical Technology, Radiography,
Sonography, Funeral Service Education, and Veterinary
Technician)

Any student who does not successfully complete* two (2)
courses (either two different courses or the same course
twice), or one (1) eight credit course, that carries/carry the
prefix of the student's Allied Health program, regardless of
when in the program curriculum the unsuccessful attempt
occurs, will be withdrawn from his/her Allied Health
program. The student will be notified in writing by the
program director/ coordinator.

A student who is withdrawn from an Allied Health program
during the first or second semester of the program may
apply through the Admissions Office to be reaccepted into
the program with the next applicant group. Reapplication to
the program does not ensure reacceptance. If the student is
reaccepted into the program the student will be required to
repeat the unsuccessful major courses in the program when

they are offered.

A student, who is withdrawn from an Allied Health program
during a summer session, the third semester, or the fourth
semester, may request reinstatement to the program by
meeting with the program director/coordinator within ten
working days. A student who is reinstated in the program
must successfully complete all future major courses, to not
do so will result in the student being permanently withdrawn
from the Allied Health program. *Note: unsuccessful course
completion is defined as a final course grade of less than
75% or an "F" in a P/F course.

Student Right to Know and
Campus Security Act

Graduation rates, transfer out rates, and campus crime data
required by the Student Right to Know and Campus Security
Act are available upon request from the Records Office,
610-861-5494, the Office of the Vice President for Student
Affairs, 610-861-4558, or Campus Security.

Student Rights and
Responsibilities

A student has the right to pursue an education in an
environment that is conducive to the free flow of
information and ideas. At Northampton Community College,
a student is encouraged to express him or herself through
speech and actions and to actively participate in decisions
affecting the educational process of the College. With rights
come responsibilities. A student has the responsibility to
realize that his or her actions must not interfere with the
College's function as an educational institution and with the
rights of others. The current student handbook contains the
full student's rights and responsibilities document.

Policy on Student Professional
Conduct

Documented evidence of a student's failure to conduct
herself/himself in accordance with professional codes of
conduct (i.e. Departmental and Host Facilities Code of
Ethics, Policies on Clinical Procedures, Departmental Policies
and Procedures, etc.) could result in serious academic
penalties, up to and including failure in the course or
dismissal from the academic program. If a student wishes to
appeal any action taken under this policy, he/she should
follow the procedures for appeal of grades.

Transfer Recommendation Policy

To receive an unconditional recommendation for transfer
from the Office of the Vice President for Student Affairs, a
student must have a cumulative grade point average of 2.00
and no prior disciplinary record at NCC. Students who do
not satisfy the two aforementioned requirements may receive
a conditional transfer recommendation.

Policies Found in Student
Handbook

Visit www.northampton.edu/StudentHandbook

Student Medical Examinations Policy, Student Handbook
page 17

Computer Systems and Facilities Usage Policy, Student
Handbook page 34

Confidentiality, Student Handbook page 45

Student Code of Conduct, Student Handbook page 53
Sexual Assault Policy, Student Handbook page 57
Sexual Harrassment Policy, Student Handbook page 63
Smoking/Tobacco Policy, Student Handbook page 65

Alcohol and Other Drugs, Student Handbook page 66

Degree Information

Degree and graduation requirements

Northampton Community College confers the following
in designated programs of study:

Degrees:

e Associate in Arts degree (A.A.)
* Associate in Science degree (A.S.)
¢ Associate in Applied Science degree (A.A.S.)
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Certificates

Specialized Diplomas

Details of the curriculum framework for degrees are shown
at the end of the Degree Information section of this catalog.

Degree and Graduation
Requirements

The following requirements apply to all degree,
certificate, and specialized diploma programs:

¢ Students must have a cumulative grade point average of
2.00 (C or higher) for all work applied toward the
program at Northampton.

* Students must successfully complete the specific
program requirements as outlined elsewhere in this
catalog.

* If a student breaks matriculation for two consecutive
major semesters, the program requirements in effect
during the semester of re-entry shall be the student's
graduation requirements.

* A student may graduate under the requirements in effect
during the year of entry into the program, those in
effect during the year of re-entry (as described above),
or those in effect during the year of graduation.

* Formal application for graduation must be made by
submitting the designated form to the Records Office
prior to the date stipulated on the College calendar.

 Students are ultimately responsible for ensuring that
they have met all graduation requirements.

* Any student who wishes to earn either a specialized
diploma or certificate as well as an A.A., A.S., or A.AS.
degree in the same program must earn the certificate or
specialized diploma first.

* Students seeking a second major or second degree must
complete requirements for the second program with at
least 15 different credits.

Additional requirements for specialized diplomas:

* The specialized diploma program will have no less than
6 credits and typically no more than 30 credits.

¢ Atleast one-fourth of the credits or a minimum of nine
credits, whichever is greater, must be earned at
Northampton.

Additional requirements for certificates:

* The certificate program includes a minimum of 30
credits, and must include six credits outside the
particular field, taken from the general education core.

* At least one-fourth of the credits or a minimum of nine
credits, whichever is greater, must be earned at
Northampton.

Additional requirements for all degrees:

* The degree program includes a minimum of 60
semester hours of credit.

e Atleast 15 credits applicable to the degree sought must
be taken at Northampton.

e Of the last 15 hours prior to receiving an associate
degree, nine hours must be taken at Northampton.

A.A. and A.S. Degrees

An A.A. degree is defined as requiring 12 credit hours of
humanities, 12 credit houts of social science and 9 credit
hours of mathematics and science. The following programs
lead to the associate in arts degree:

* Business Administration

*  Communication Studies

* Middle Level Education: Grades 4 - 8
* Secondary Education

e Fine Art

*  General Studies

* Individualized Transfer Studies
¢ Journalism

e Liberal Arts

*  Social Work

* Sport Management

* Theatre

An A.S. degree is defined as requiring 12 credit hours of
humanities, 6 credit hours of social science and 24 credit
hours of mathematics and science. The following programs
lead to the associate in science degree:

* Biological Science

¢ Chemistry

¢ Computer Science

e Computer Information Systems

* Secondary Education: Mathematics and Science
* Engineering

* Math/Physics

e Sports Medicine: Athletic Training

In addition to the specific requirements for the A.A. and A.S.
degrees, there is a General Education Core for both the A.A.
and A.S. degree with the minimum requirements listed on the
following page.

Curriculum framework for degrees
An associate in arts degree should contain:

* A minimum of 50 percent common or general
knowledge (humanities and social science preliminary
courses, and at least one science or math course);

* A minimum of 25 percent contextual knowledge
(science, mathematics, and pre-specialization courses in
humanities or social sciences).

An associate in science degree should contain:
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* A minimum of 33 percent common or general
knowledge (humanities and social science preliminary
courses);

* A maximum of 67 percent scientific and technically
related courses (mathematics and science; within
technical A.S. degrees like engineering, mathematics and
science should roughly equal technical courses in
number of credits).

An associate in applied science degree program should
contain:

* A minimum of 33 percent common knowledge
(humanities and social sciences courses and one math or
science course);

* A minimum of 50 percent and a maximum of 67
percent technical and technically related courses.
Mathematics and science are essentially technically
related, contextual courses in all curricula, but they are
critical to the effectiveness of most A.A.S. degrees; they
may appear as "purer" contextual courses in the
technically related category and as applied courses in the
technical category.

Frequency of offerings

Courses listed in this catalog are generally offered at least
yearly, unless

otherwise noted in course descriptions.

GENERAL EDUCATION CORE CURRICULUM
REQUIREMENTS

Associate in Arts (A.A.) Degree

Associate in Science (A.S.) Degree

1. Communication - 9 credits

ENGL101C English I, ENGL151C or ENGL151, English
1T, CMTH102 Speech Communication.

In addition:

Writing Intensive (WI). Communication skills in writing are
further reinforced and assessed in two required writing
intensive courses (G suffix on course number). One of the
General Education courses must be writing intensive. A
second writing intensive course may be a General Education
course, or a course in the major.

2. Quantitative Literacy (QL) - 3-4 credits

One QL designated course or substitution acceptable to the
mathematics department.

3. Computer Literacy (C)

Incorporated in all programs in a manner acceptable to the
computer/information science department. Any CISC
course or verification of computer literacy outcomes
imbedded in courses in certain programs.

4. Arts & Humanities (AH) - 3 credits - One AH
designated course

5. Social Science - 6 credits
One Societies and Institutions Over Time (SIT) designated

course.

One Scientific Study of Human Behavior (SSHB) designated

course.

6. Science (SCI) - 3/4 credits
One SCI designated course

7. Diversity (D)
One Diversity (D) designated course.

The Electives section of this catalog lists the 100- and 200-
level electives which are applicable to the A.A. and A.S.
degrees, unless otherwise specified in program requirements.
Since the A.A and A.S. degrees are intended for transfer, any
courses not in that section are not applicable to the A.A. and
A.S. degrees.

All degree programs other than those listed above for A.A.
and A.S. degrees lead to the A.A.S. Degree.

A.A.S. Degree

The General Education Core for the A.A.S. degree has the
following minimum requirements:

GENERAL EDUCATION CORE CURRICULUM
REQUIREMENTS

Associate in Applied Science (A.A.S.) Degree

1. Communication - 9 credits

ENGL101C English I, ENGL151C or ENGL151, English
1T, CMTH102 Speech Communication.

In addition:

Writing Intensive (WI). Communication skills in writing are

further reinforced and assessed in one required writing
intensive course (G suffix on course number). A program
course to be taken in a writing intensive section. A general
education course may be taken if no program course is
possible.

2. Quantitative Literacy (QL) or Science (SCI) - 3/4
credits

One QL designated course or substitution acceptable to the
mathematics department, or one SCI designated course.

3. Knowledge of Arts & Cultures - 9 credits

Three courses in at least two of the fields below. Science or
Quantitative Literacy substituted for the third course in
certain programs:

e Arts & Humanities (AH)

* Social Science, one Societies and Institutions Over Time
(SIT) designated course.

* Social Science, one Scientific Study of Human Behavior
(SSHB) designated course.
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4. Undesignated free elective (open to student choice) - 3
credits.

5. Computer Literacy (C)

Incorporated in all programs in a manner acceptable to the
computer/information science department. Any CISC
course or verification of computer literacy outcomes
imbedded in courses in certain programs.

6. Diversity (D)
One Diversity (D) designated course.

Electives

Electives shown below satisfy requirements for electives in
various programs, unless otherwise specified in program
requirements. Note that only 100- and 200-level courses
apply to degrees, and that those applying to A.A. and A.S.
degrees must be chosen from the lists of courses applicable
to those degrees.

While courses at the 0XX level carry credit for determining
student load, those credits may not be applied to any degree,
certificate, or diploma granted by the College.

The elective type of special studies courses is designated at
the time of offering;

Business Electives
A.A. and A.S. degrees:

* Accounting - ACCT 100, 101, 151, 201, 202, 251

* Business Administration - BUSA 101, 131, 152, 191,
192, 193, 201, 202, 205, 221

* Computer/Information Science - CISC 101 115, 125

* Economics - all ECON except 291, 292, 293

A.A.S. degrees:

¢ Accounting - ACCT all courses
* Business Administration - all BUSA except 252
* Economics - all ECON except 291, 292, 293

Humanities Electives - all degrees:

e Art-only ARTA 101

¢ Communications - all CMTH except 120, 122, 170, 240,

251, 252
¢ Dance - all DANC
¢ English - all ENGL
* Humanities - all HUMA
* Modern Language - all MDLA
*  Music - only MUSC 101
* Philosophy - all PHIL

Note: ARCH 100 may serve as a humanities elective for
Architecture A.A.S. students only.

Literature Electives - all degrees:

* English - all ENGL numbered 200 level except ENGL
253, and 267

Mathematics Electives
A.A. and A.S. degtees:

* Mathematics - only MATH 118 (Middle Level
Education, Early Childhood Education and Special
Education only), MATH 119 (Middle Level Education
and Early Childhood Education only), 120, 140, 145,
150, 160, 165, 175, 176, 180, 181, 191, 192, 193, 194,
202, 210, 211

A.AS. degrees:

¢ Mathematics - those listed above for A.A. and A.S.
degrees plus

MATH 103
Physical Education Electives - all degrees:

* Dance - DANC 110, 120, 130, 210, 220, 230
 Physical Education - all PHED

Science Electives - all degrees:

* Biological Science - all BIOS except 281, 282, 283

* Chemistry - only CHEM 105, 120, 135, 201, 220, 225,
251, 291, 292, 293, 294

¢ Geography - only GEOG 150, 210

¢ Geology - all GEOL

* Physics - all PHYS

Social Science Electives - all degrees:

* Counseling - only COUN 100 (but not applicable to
Liberal Arts)

¢ Economics - only ECON 201

¢ Geography - all GEOG except 130, 150, 210

* History - all HIST

* Political Science - all POLS

¢ Psychology - all PSYC except 221

* Sociology/Anthropology - all SOCA

Other Electives
A.A. and A.S. degtrees:

* Accounting - only ACCT 100, 101, 151, 201, 202, 251

* Architecture - only ARCH 100

e Art-only ARTA 101, 107, 111, 124, 158, 161, 162, 220,
291, 292, 293; see note concerning Art courses.

* Biological Science - all BIOS except 281, 282, 283

* Business - only BUSA 101, 131, 152, 191, 192, 193, 201,
202, 205, 221, 272

e Chemistry - only CHEM 105, 120, 135, 201, 220, 225,
251, 291, 292, 293, 294

¢ Communications - all CMTH except 180, 182, 240, 252

* Computer/Information Science - only CISC 101, 104,
106, 115, 125, 225, 230, 270
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¢ Counseling - only COUN 100, 291, 292, 293

* Dance - all DANC

¢ Economics - all ECON except 291, 292, 293

* Education - all EDUC except 105

* Engineering - only ENGG 100, 191, 192, 193, 194, 201,
251,252

e English - all ENGL

¢ Geography - all GEOG except 130

* Health - only HEAL 150

¢ History - all HIST

* Hospitality - only HOSP 101

* Humanities - all HUMA

* Interdisciplinary Studies - only INTS 101

* Journalism - only JOUR 103, 201

¢ Mathematics - only MATH 120, 140, 145, 150, 160, 165,
175, 176, 180, 181, 191, 192, 193, 194, 202, 210, 211

* Modern Language - all MDLA

*  Music - all MUSC

¢ Office Administration - only OFAD 221

* Philosophy - all PHIL

* Physical Education - any PHED courses up to a
maximum of two credits

* Physics - all PHYS

* Political Science - all POLS

¢ Psychology - all PSYC except 221

* Sociology/Anthropology - all SOCA

¢ Special Education - SPED 160

A.A.S. degrees:
¢ All courses except: 0XX-level courses

Note concerning Art courses:

e ARTA 107, 124, and 158 are applicable only to the
General Studies program, the Fine Art Program, and
A.AS. degrees.

e ARTA 161 is applicable only to the Fine Art Program
and A.A.S. degrees.

* ARTA 226 is applicable only to the General Studies
program and A.A.S. degree programs.

General Education Core
Curriculum (GE)

What is General Education at Northampton
Community College?

An undergraduate degree is comprised of three parts:
courses in the major, elective courses, and courses in the
General Education Core Curriculum. Major courses define the
program of study. Students choose eectives that fit their
individual interests. The General Education Core Curtriculum
is the part of the academic experience that all students have
i common.

The GE Core defines an important set of knowledge and
skills that will help our graduates to continue learning, adapt
to change, and become citizens who can make wise choices
and contribute to their community.

The General Education Core Curriculum is designed to go
hand in hand with the major courses to develop skills that
will serve students in their academic study, careers, and in
their lives. Though in some designated GE Core courses the
focus will be on particular outcomes, we expect that the
knowledge and skills that are part of the GE Core
Curriculum will be reinforced throughout the other major
courses and electives

Courses satisfying various General Education Core
requirements are listed below by category; such requirements
must be satisfied by selecting courses from among the listings
below. Unless otherwise specified, they are applicable to all
degrees (A.A./AS./A.AS.).

General Education Core Goals and Learning Outcomes

I. Knowledge of Arts, Cultures and the Natural World
ARTS & HUMANITIES

Goal: Students should understand both the creative process
and how works of human imagination and thought from
diverse cultures, places, and times express varieties of human
experience.

Learning Outcomes:

¢ Students will discuss, analyze and interpret works that
confront, express, and examine human experience.

* Students will describe and explain the ways that
language, literature, philosophy, or the visual and
performing arts challenge or reinforce specific cultural
or historic values and conditions.

SOCIAL SCIENCE

Goal: Students will demonstrate knowledge of Societies and
Institutions Over Time (SIT) and the Scientific Study of
Human Behavior (SSHB).

Learning Outcomes:

* Students will identify and apply social science theories
and concepts to behavioral or societal issues. (SIT &
SSHB)

* Students will explain how a social science discipline
describes and analyzes social change or human behavior.

¢ Students will describe how people&rsquo;s experiences
and perspectives are shaped by sex, gender, ethnicity,
class, age, race, culture and other factors.

Note: Social science courses must address the first outcome
and one of the two remaining outcomes.

SCIENCE

Goal: Students will demonstrate a working knowledge of
scientific principles and concepts and be able to apply them
to daily situations.
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Learning Outcomes:

¢ Students will explain the scientific method, recognizing
the potential for uncertainty in the scientific inquiry.

* Students will apply basic field and laboratory skills used
for collecting and analyzing data according to the
particular discipline.

DIVERSITY AND GLOBAL AWARENESS

Goal: Students will demonstrate an understanding of human
diversity and an awareness of global issues through analysis
of arts, histories, cultures, geographies, economics, medicine,
scientific data and/or institutions.

Learning Outcomes:

* Students will discuss and explain how the diverse range
of human differences influences the historical and
current formation of artistic, economic, social, scientific,
cultural or political institutions.

* Students will examine how the range of human
differences influences each individual&rsquo;s
experience of equality and inequality within a society, its
institutions, ot its cultures.

* Students will analyze how individuals and institutions
have addressed persistent global challenges.

Note: to carry a diversity designation, the course needs to
address at least one of the three outcomes.

II. Intellectual and Practical Skills

COMMUNICATION

Goal: Students will present and support ideas in an
organized and coherent manner consistent with the intended
audience and purpose in both speaking and writing;

Learning Outcomes:

* Students will identify, analyze, and choose supporting
materials in written and spoken communication.

* Students will organize information with a central idea or
thesis.

¢ Students will differentiate among various audience needs
in word choice, level of explanation, and method of
presentation.

COMPUTER LITERACY

Goal: Students will use computer technology as a tool for
communication and productivity both professionally and
personally.

Learning Outcomes:

¢ Students will demonstrate knowledge of computer
concepts and terminology.

» Students will create, store, retrieve, and print formatted
documents.

» Students will evaluate 